
General Guidelines on Depositing Theses with the University Library (as per Senate Resolution of 12/2/1980, amended at 

Senate meetings held on 21/12/1983, 19/12/1984, 8/2/1995, 9/7/1997, 27/10/1999, 19/4/2000, and 13/7/2011) 

1   COPY ING  AND PUBL ICAT ION 

1.1   Each thesis must be reproduced in full in the approved version. Abstracts in German and English as well as 3 Ger-

man and 3 English keywords on the content shall be included.  

1.2  The faculty responsible may also permit the publication of a thesis  

> as an electronic thesis  

> printed by the doctoral candidate on his/her own behalf  

> as microfiche copies  

>  as an institute publication  

> as a book or research report published by a publishing house  

>  as an article in a journal or a journal-like publication. 

2   OBL IGATORY  DEPOSIT 

2.1  The doctoral candidate shall deposit the following in accordance with Clause 1 at no charge: 

2.1.1   50 copies of a thesis printed by the doctoral candidate on his/her own behalf, or 

2.1.2   50 microfiche copies (including master microfiche) plus 2 bound, typewritten copies of the complete original ver-

sion (the technical design of the microfiche shall be coordinated with the University Library), or 

2.1.3   an electronic version, for which the data format and media shall be coordinated with the University Library, plus 

6 1) printouts of the electronic original version as print versions. For cumulative theses, the doctoral candidate shall 

ensure that all contributions can be published by the Library. If a cumulative thesis contains articles that have alrea-

dy been published, the doctoral candidate confirms to the Library that these contributions can also be stored as full 

texts on the Library’s server and be made publicly accessible. If for a contribution of the cumulative thesis the right 

for a secondary publication does not exist, this contribution shall not be contained in the thesis as a full text, but 

only as a permanent link to this article or it shall quote the article. The print version is a printout of the electronic 

thesis and thus also shall only contain the quote or the link to this contribution. Multimedia elements that cannot 

be printed out are to be enclosed with the print version as attachments; or



2.1.4   72) copies in the case of printed institute publications (outside the scope of a publishing house) plus 2 bound, 

typewritten copies of the complete original version if any changes to the scope and/or contents are made to the 

publication released by the institute. The only series of publications that can be recognised as institute publications 

are those which are freely accessible in the institution’s system for exchanging publications and which are, in fact, 

regularly exchanged, or 

2.1.5   43) published copies in the case of publication as a book or research report by a publishing house, plus 2 bound, ty-

pewritten copies of the complete original version if any changes to scope and/or contents are made to the published 

work; or

2.1.6   43) published copies as microfiches, plus 2 typewritten copies of the complete original version, or  

2.1.7   44) offprints, if the thesis is published as a journal article, plus 2 bound, typewritten copies of the complete original 

version. 

2.2  The copies are to be deposited with the University Library, which, for its part, will send one copy of the duplicated 

version in each case to the responsible faculty.  

2.3   It may also be necessary to deposit further copies directly with the faculty in accordance with their guidelines. 

2.4   The copies to be deposited as a self-printed or typewritten original version are to be printed on non-ageing, wood-

free, acid-free paper and permanently bound. 

2.5   In cases 2.1.1 and 2.1.2, the doctoral candidate shall grant the University Library the right to make and distribute 

further copies up to a maximum total number of 150 copies according to the University Library’s requirements 

(Appendix I). 

2.6   In the case of 2.1.3, the doctoral candidate hereby confers upon the University Library, the Deutsche Nationalbibli-

othek in Frankfurt/Leipzig and, where applicable, the ‘DFG-Sondersammelgebietsbibliothek’ [the special subject 

collection library of the German Research Foundation] the right to publish the electronic version in data networks 

and hereby asserts that the electronic version corresponds to the approved version of the thesis (Appendix II). 

2.7  It is not possible to subsequently exchange microfiche copies for published copies.  

3    FORMAL  STRUCTURE 

Unless otherwise stipulated in the relevant regulations on doctorates, the following recommendations should be 

taken into account in structuring the thesis.  

3.1  The layout of the title page should correspond to the sample provided in Appendix III.

3.2  In general, the thesis is to be structured as follows:  

  > Title page 

  >  Reverse side of title page with name of examiner and second examiner and date on which the doctorate was awarded 

  > Abstract (in both German and English) 

  > 3 German and 3 English keywords concerning the contents 

  > Table of contents 

  > List of abbreviations 

  > Main text of the work 



  > Bibliography and list of references 

  > Scientific background (with the candidate’s consent) 

3.3  Pages should be numbered throughout, including charts, tables and appendices. 

3.4   A title page according to Appendix III (and, where applicable, the candidate’s scientific background according to 

Clause 3.2) is to be inserted in copies deposited as institute publications, books or journal articles. 

4   DEPOSIT  DEADL INE 

With regard to the deposit deadline, we hereby refer you to the relevant paragraphs of the corresponding regulation on 

doctorates. 

The thesis shall be made available to the public by the Library. 

If the thesis cannot be published immediately after its deposit for patent or contract law reasons, the faculty can apply for 

temporary blocking. An extension of the blocking period is possible if required. During the blocking period, the thesis is 

filed at the University Library, but is not made available to the public. The application for blocking has to be countersigned 

by the dean of the responsible faculty and submitted by the doctoral candidate together with the statutory deposit copies to 

the Library. An extension of the blocking period is also made in writing and requires countersigning of the dean. The Uni-

versity Library decides on the application for blocking after due consideration. 

5  REPORT  OF  DEPOSIT 

The University Library shall inform the faculty on the deposit in writing. If the thesis is subject to a blocking period as per 4., 

the information about the date of intended publication is supplemented on the written report on the deposit and is passed 

on to the faculty together with a copy of the application for blocking. 

Notes: 
1) 6 copies.: 1 for the faculty; 3 for the University Library; 2 for the German National Library. 
2) 7 opies.: 1 for the faculty; 4 for the University Library; 2 for the German National Library. 
3) 4 copies.: 1 for the faculty; 3 for the University Library. 
4) 4 copies.: 1 for the faculty; 2 for the German National Library, 1 for the University Library.


